
 

 

Job Description  
 

 
Job Title: Technician (Painting & Decoration and Brickwork) 

 
Grade:  5 
 
Purpose of Post:  To support teachers in the delivery of courses offered within the 

College by ensuring the preparation, maintenance and monitoring of 
learning materials, tools, equipment and spaces.  To ensure the safe 
use of materials, tools, equipment and spaces by all students and 
staff.  

 
The post holder will work across the Painting & decorating and 
brickwork departments as directed by the Learning Manager or 
Director of Learning. 

 
Hours of Work:  37 hours a week (varied working patterns, including weekends and 

evenings arranged in advance, usually over five days a week)  
 
Responsible to:  Learning Manager  
 
 
Principal Accountabilities:  
 

 To prepare learning materials/tools/equipment for student use in taught sessions. 
 

 To support students in the workshops/laboratories as directed by DOL and/or 
Learning Manager.  

 

 To reclaim materials at the end of the teaching day, recycling where appropriate. 
 

 To organise and maintain workshops. 
 

 To ensure that the College’s health, safety and welfare policies and procedures 
are adhered to, particularly in the workplace notifying the lecturer of any 
potential hazards or taking appropriate action to ensure a healthy environment. 

 

 To write and update Risk Assessment for the curriculum area which relate to the 
use of spaces, equipment and activities. 
 

 Update and maintain COSHH records for Painting & Decorating and Brickwork 
workshops. 

 

 To ensure all staff and students are familiar with and can operate equipment 
safely. To maintain records of any instruction carried out. 

 

 To maintain equipment and materials. 
 



 To initiate orders for supplies and/or equipment as necessary. 
 

 To organise and maintain an equipment/materials store and stock list in an orderly 
and tidy manner. 

 

 To be responsible for ensuring that all tools/equipment issued to students are 
collected and stored. 

 

 To move equipment and materials, as necessary for the purposes of your post and, 
if required, set up and test readiness for use. Return to store after use. 

 

 To present the college in the best light at all times and ensure that all areas of 
personal activity comply with standards laid down by the college and relevant 
outside agencies. 

 

 Undertake professional development and training to contribute to individual and 
College development as agreed through the College Individual Professional Review 
process. 

 

 Carry out all duties with due regard to Health and Safety Regulations. 
 

 Ensure compliance with the Financial Regulations of the College. 
 

 To positively promote equality of opportunity for staff and students 
 

 To carry out other duties as may reasonably be required from time to time 
 
Note:  
 
This job description is intended to provide a general guide to the duties and 
responsibilities of the post and aims to set this in the context of the framework 
within, which the post holder is expected to operate. 
 
This job description should not be viewed as a legal document or a set of conditions 
of service and it can be reviewed at any time in light of the needs of the college. 
 
Any amendments to the job description will be discussed with the line manager and 
post holder and subsequently confirmed in writing. 

This job description is current as at May 2015, but will be updated in consultation 
with the post holder should circumstances change. 
 

 


